[School Name]
[Address]
Email: [Insert]
Website: [Insert]
[Send Date]
Dear Parent/Carer,
Proposed School Trip to Normandy/Opal Coast, France – [DD MM–DD MM YYYY]
The French Department is excited to offer pupils in [Year Group] the opportunity to participate in a French language residential from [Start Date] to [End Date].
This enriching trip is open to all students studying French and is designed to bring language learning to life. Pupils will stay at our dedicated French language centre, Château de la Baudonnière, run by Voyager School Travel, where they will be fully immersed in the language and culture. The experience will include a combination of onsite activities and local excursions, all led in French by trained native-speaking animateurs.
By interacting with French speakers in real-life contexts, students will build their vocabulary, improve pronunciation, and gain greater confidence in their spoken French. Activities are designed to support the curriculum in an enjoyable, informal setting that encourages communication and understanding.
Key features of the trip include:
· A full programme of fun and educational activities delivered in French
· Cultural excursions to nearby towns, markets, and places of interest
· Full board accommodation in a secure, group-friendly environment
· Language development through real-life interaction and games
To ensure a safe and high-quality experience, we are working with Voyager School Travel, a leading specialist in school language trips. Voyager is an accredited member of the School Travel Forum (STF), meaning all aspects of the trip are risk assessed to national standards. They are also ATOL & ABTOT bonded, ensuring full financial protection. Voyager will provide all travel, accommodation, and insurance.

Accommodation will be on a full board basis for X nights, with all meals included from [Meal/Time on Departure Day] to [Meal/Time on Return Day].
The total cost of the trip is £XXX (based on a minimum of 40 students). This includes:
- Return transport
- Full board accommodation
- All excursions and entrance fees
- Comprehensive travel insurance

Please note: The cost may increase slightly if fewer students take part. Spending money and drinks (aside from water at meals) are not included.
Sign Up & Ballot Process
We have capacity for XX students. If interest exceeds this number, places will be allocated via a ballot to ensure fairness. The ballot will be drawn on [Date]. You do not need to pay a deposit at this stage.

To express your interest, please [insert action e.g. complete the attached form / register via the school portal] by [Deadline Date]. Families of successful applicants will be notified shortly after the ballot, and a non-refundable deposit of £XXX will then be required by [Deposit Due Date]. Unsuccessful applicants will be placed on a reserve list in ballot order.
Payment Schedule
	Payment Due Date
	Amount

	[Date]
	£XXX

	[Date]
	£XXX

	[Date]
	£XXX


Please make payments via [Insert School Payment System].
Important Travel Information
Students will require their own passport, which must be valid for at least six months beyond the return date.
Note: No student will be excluded due to financial hardship. If you have any concerns regarding payment, or would like to discuss financial assistance, please contact the Finance Office in confidence.
If you have any questions about the trip, please do not hesitate to get in touch.
Yours sincerely,
[Name]
[Job Title]
